Constitution and By-Laws of
The Okinawa International Women’s Club
Revised June 2020
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Constitution
K
Preamble

AT 3¢

We, the women residing in Okinawa Prefecture, whether permanently or temporarily, in order to
establish a club to provide closer social relationships and provide an interchange of intellectual,
cultural and welfare activities, do hereby adopt this Constitution and the By-Laws appended hereto.
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Article I- Name
w1 4 P
The name of this Club will be “Okinawa International Women’s Club”.
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Article II- Purpose

#2. H &)
The purpose of this Club will be to provide opportunity for International Friendship through social
contacts and to further intellectual, cultural and welfare interests in the community.
KT T T3R8 U CEBEREOKS 2 5 2 . Millidha~o ik, ub, W ONSmaklzsd3
HELEFRODDZEEZANET S,

Article III- Membership

%3 & =]

Section 1.

o—IH

Women of any nationality residing in Okinawa Prefecture who are interested in the purpose of the
Club will be eligible for membership. New membership on the Japanese side requires the
recommendation of 1 current member.
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Section 2.

I

4,\

Any woman who wishes to become a member will file an application with the Japanese or Foreign-
side Membership Chairperson.
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Article IV-Organization
4. ik

Section 1. The Governing Board
B ZES
The administration of the Club will be invested in the board members.

K2 T T OEEIHFRBRICEESND,

The elected officers will be:
B’HSNTEHRER

1 | President 2R 14

2 | Vice President (1 Japanese, 1 Foreign) RIESS=S 24 (AARM, SEMRIS 140)
2 | Secretaries (1 Japanese, 1 Foreign) Hid 24 (BAM, SAERS 144)
2 | Treasurers (1 Japanese, 1 Foreign) =5t 24 (AARM, SEHRIS 146)

15,

There will be 1 Japanese and 1 Foreign-appointed Chairperson for each of the following committees

4 SN TRROBKZEITEAM 14, SMER 14 2 E<,

Membership =8 Social FIe
Welfare &k Reservation Bie
Culture Groups X1k Hospitality Bry
Programs A=A Tours AT
Publicity TS Ways and Means %A
Historian JEE S 52 Cooking e
Newsletter [EE2H

Section 2:

o IH

The term of office of the President and Vice Presidents shall be for 1 year, the Secretaries, Treasurers
for 2 years and the Appointed Chairpersons 2 years. By exception, Secretaries, Treasurers, and
Appointed Chairpersons can serve an additional 1 year.
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Section 3:

=R

The Elected Officers and Advisors will hold only one Club position during a given OIWC calendar
year. Appointed Chairpersons may hold 2 positions by exception, only by vote of approval by the
Elected Officers.
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Section 4. Parliamentarian

FVUIH B IERATRRE

There will be one Parliamentarian who will be appointed by the President. The Parliamentarian will
be a non-voting member, except in general elections.
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Section 5. Advisors

5 L AR

There will be, if possible, 10 Advisors (5 Japanese-side and 5 Foreign-side). They will be non-voting
members, except in general elections.

Generally, Japanese-side Advisors should have served sequentially as Vice President and President.

Foreign-side Advisors will be invited to serve by the Senior Advisor from the outgoing cohort and
will consist of the following: senior leader spouse from the United States Marine Corps, senior leader
spouse from the United States Air Force, senior leader spouse from the United States Navy, senior
leader spouse from the United States Army, and spouse of the American Consul General or
representative of the American Consulate. In the event that one of these groups is unable to
designate an Advisor, the Senior Advisor should invite other senior leader spouses of their choosing.

The title of Honorary Advisor may be bestowed on up to 6 women (3 Japanese-side and 3 Foreign-
side) to honor the distinguished service and proven dedication to OIWC and honor those who make
notable contributions to OIWC Membership communities across Okinawa. The Honorary Advisor
status can be alse awarded to women who have either served as President or as an Advisor. Honorary
Advisors will be invited to serve by the Senior Advisor from the outgoing cohort on the respective
side of the Board. On the Japanese side, the longest serving Advisor will become an Honorary
Advisor.
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ShE NI ORERT . BT 5 %0 @R (Senior Advisor) IZXk > THE®D S L H5>HAESN, LIF TR
END 0 7 AY BB R OREE ., 7 AV 22 E EARSREOEMEE . T A U b iEE ki
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Section 6. Interpreter
G AN IBGIEN
There will be one Interpreter who will be appointed by the President. The Interpreter will be a non-

voting member, except in general elections.
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Article V-Elections
%5 z

Section 1. Nominating Committee

H—IH HEELEER

The Parliamentarian shall serve as the chairperson of the Nominating Committee. The Nominating
Committee shall be composed of 10 total club members (5 Japanese-side, 5 Foreign-side). They will
solicit candidates for President, Vice President, Secretary, and Treasurer. The Nominating

3



Committee will be appointed in April. The new slate of candidates will be presented to the General
Membership at the May function.
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Section 2. Annual Election

B I AR

The annual election will be held by the General Membership in June. Nominations may be accepted
from the floor at that time. Installation will follow the election. The newly-elected officers will take
office on the day of the Joint Board Meeting in June.
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1T b, FiEkBRIZ 6 AFEEES XV EIc o<,

Section 3. Voting

B = TH R

All elections will be by secret ballot. The Japanese-side General Membership will vote for Japanese-
side Elected Officers and the Foreign-side General Membership will vote for Foreign-side Elected
Officers.

MTCORBIIBIEAKREL T2, AARANIOSEIZAARANORE SN EZEICHEREL, SAEAMOD
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Section 4. Vacancies

FEINIE R B

Should a member of the Board, with the exception of the President, resign, permanently depart
Okinawa or otherwise be prevented from performing her duties, the President or Vice-President
from the side (Japanese or Foreign) of the vacated position will appoint another member to fill that
vacancy for the unexpired term of office. Should the President of the Club resign, permanently depart
Okinawa or otherwise be prevented from performing her duties, the Vice President on the side
(Japanese or Foreign) of the Board of the serving president, will fill the vacancy for the unexpired
term of office.

Authority for the removal of an Elected Officer will be vested in the Board. Due consideration to the
Elected Officer will be given before calling a vote for removal.

SRUSNOBREPFHED L ITKABNZHET I Z DEBEZ BT TE RS Ro 2T, 2R H DV
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Article VI-Amendments
6. W iE

This constitution may be amended at a meeting of the General Membership by a two-thirds vote of
the members present. Copies of the proposed amendment will be furnished to all members prior to
the meeting.
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By-Laws
fF Al
Article I-Meetings

Paxiand AN 2
o 1. Fay ¥k

Section 1.

F—IH

Twenty percent of the membership in good standing will constitute a quorum for the transaction of
business. With the exception of Article VI of the Constitution and Articles of IV and V of the By-
Laws, all motions before the Club will be carried by an affirmative majority vote of the members
present in good standing and voting at any General Membership Meeting of the Club providing a
quorum is present.

EZBED 20%% b o> TEEDOEREET D, HHOEARFEMAOENEROEHEEZRE, K7 7
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Section 2.

o IH

The General Membership Meetings will be held monthly except during the months of July and
August. Children over the age of 6 months are not permitted at all Club functions.

K7 FZTOEFZTTAKRN8 AZBREEAMIND, 6 ALL LR Y Z 7 O TOITHFIZSN

THZEIITERN,

Section 3.
TR

Special meetings may be called at the discretion of the President, or by a majority vote of the Board.

Fralik BRI R OEEIREOZEIR THES LD,

Section 4.

F U TH

The annual election of the elected officers’ will be held at the General Membership Meeting in June.
BB OFRIEEIT 6 A DEFIETITOiILD,

Sectionb.

LI

The Board will meet once a month. For voting purposes, twenty percent of the Board members must
be present. All motions before the Board will be carried by a majority vote of the members present.
HERIIEA 1 BIEIND, HETEGEHEDLITIIEED 20%0OHEEZLE LT 5, HESITHWT
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Article II-Duties of the Board
%2, HESOIE

Before accepting a position on the Board, a member should plan to attend all monthly luncheons and
Board meetings.
JFHIE LTRERR, ERSROEBRICHET 28 E1H 5,

Section 1. President

2Rk

The President (position alternates yearly between the Japanese and Foreign side) will preside at all
meetings of the Club. She will be an ex-officio member of all committees with the exception of the
Nominating Committee. The President will have the power to appoint additional Committee
Chairpersons.



The following members of the Board will function jointly with their counterparts.

R (BARM, AAEREL, —FEICRRET D) IR F708B0OER LR D, 2RIIAZES (A
LIEEEB R ZIR) OWHEZE LD,
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Section 2. Vice Presidents

T BIaR

The Vice Presidents will act jointly as the need arises in the temporary absence of the President in
performing the duties of the President. The Vice Presidents shall perform other duties as necessary
for the proper functioning of the Board.

BRIZSRIISEVPHERFICATEDOTLD, EEOEEEZITTH2MENELLELE, BWCH I L TaE
DIEBZRET 5, FRISRITEBESPETNCHEET 272010 EIZN U T, £ OM OS2 %173
Do

Section 3. The Secretaries

=T Ei

The Secretaries will make and keep records of the proceedings at the Board Meetings and any special
meetings. They will present the minutes from the previous minutes for approval. They will have
charge of all correspondence.

FRLITEES LD, BRSEOEFRLER., RMFET 0, EFRTEE LARLZIT 2, FilldEF
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Section 4. Treasurers

FEVUIE 23E)

One Treasurer (Japanese side) will be responsible for all Club Funds. The Foreign-side treasure will
assist the Japanese side Treasurer. There will be one set of Treasurer’s books kept for audit. These
books will be kept by the Japanese-side Treasurer. The Club books will be audited annually or at
the end of the term in office. The Treasurers will submit monthly financial reports to the Board. An
annual report will be prepared and presented to the General Membership for approval at the 1st
General Membership meeting using the budget from the previous year. The treasurer is authorized
to disburse funds of not more than 10,000 yen without approval of the Board. Receipts will be used
for reimbursement of all bills.

ZEt14 (BARMED 137 77 02E&0ETER D, SMEROSFHIAARMOSE 2T 2, 1o
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Section 5. Parliamentarian

FOILH EBIERARE

The Parliamentarian will advise the presiding officer, on questions of procedure in transacting the
business of the Club legally, efficiently, and impartially according to “Robert’s Rules of Order.”
EERATE L. R RS ER LS B D EE [Robert’s Rules of Order( /N — 3 H 1T F-fi
HEAD (20> T, EED, ZIRANPOAFEICEEFIZONWT, ERICEEZT 2,

Section 6. Advisors

FNTH R

The Advisors will advise as the need arises and will be responsible for providing information
regarding cultural activities of Okinawa.
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Section 7. Interpreter

H-EIA HER

The Interpreter shall attend all monthly General Membership Functions, Board Meetings and other
special meetings, and will be responsible for the translation of speeches and business discussions.

WERITfEH OEFIZPRER L PEOMOREITHE L, AE—FPHEOEREHYT 5,

Section 8. Membership

FINHE =5

The Membership Chairperson will compile a Membership Roster and application forms. She will
make up and distribute to all Board members a Membership List. She will accept applications for
membership and dues at all regular meetings. She will work in close liaison with the Treasurer. She
will also make a nametag for each member in the Club and have those name tags available for
members (with reservations) at luncheons.

SERIIZEHR LA EANEL, 2EBAEELIFR L ERESORBIZRMAT 5, R TOERIZIZ
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Section 9. Welfare

FIUE @Ak

The Welfare Chairperson will plan and be responsible for the Club’s Welfare Program. She will
investigate all requests for assistance made directly to the Club. She will propose action to be taken
on these requests to the Board.

BURIT 7 7 7 DR TORAEELHY T 5, WufRIZ, EEARY T 7100 SR EE 4 2 T
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Section 10. Culture Group

FIE SOk

The Culture Group Chairperson will have charge of the Culture Groups. She will place members in
Culture Groups as they join the Club. She will have a meeting with all the Culture Group leaders in
the beginning of the Club year. She will pass information regarding the Club to the Culture Group
leader, whenever necessary, in order to keep all the membership informed.

ANF v —fRIIUEH 2L T 5, ILVF ¥ —REFIASLIEZEBZ IV T ¥ — 7 V—TIThET 2,
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Section 11. Program

Bt—H Fues I A

The Program Chairperson (Japanese/Foreign) will alternate monthly the responsibility for
entertainment at the General Membership Meetings. They will submit an estimate of expenses for
the next month’s program to the Board for approval.

7u T aME (BEARPAMER) IEAOEREDO= 2 —FT A A Nz TR0, BAOT0 ST
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Section 12. Historian

[ 3 R U E

Along with her counterpart the Historian will take photos at functions and organize 3 scrapbooks. 1
book for the club archives, 1 for the outgoing Foreign-side President or Vice President, and 1 for the
Japanese-side President or Vice President.

HEMRIIFEFOXEE & —RICEOEELZIRYD . 3MOTANRLEERT S, —MTr Z7H., —ftZ
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Section 12a. Publicity

B all R

The Publicity Chairperson will be responsible for all publicity regarding Club meetings and other
activities of the Club. She will compile a condensed report of the Club’s activities for the term.
IRRIIEDIRE, 777 I =T 47 ZOM7 7 TEHNEDIREEZZ TR, LT Y Z 7%
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Section 13. Newsletter

B =1 Rl

The newsletter Chairperson will be responsible for the preparation and distribution (via e-mail or
postal) of the monthly newsletter.

[l E AR A ORI Z AR L, B A =/ SUIBE TERATT 5,

Section 14. Social

FIUmE AEAZ

The Social Chairperson will make all arrangements for the monthly General Membership meetings

to include setting the floor plan, purchasing table decorations and decorating the venue. In the

absence of Reservation Chair or Membership Chair, Social Chair shall assist checking in members

at luncheon. The Social Chair shall support the Constitution and By-Laws of OIWC.

HAARIT. A &2 OEFIEICENT TEFORE, 7— 7 /VEMOA, 25Oy S 2HY 45, T

#iE (Reservation Chair) £7213 A > /3—1 v 7K (Membership Chair) 3K D4, 8% R
(Social Chair) NWEEXTXEOMEHREZMET 5, 8@k EIL. OIWC O#LK I L OMTRIZ SR

THHDET S,

Section 15. Reservations
%5 15 1 TH
The Reservations Chairperson will coordinate reservation/drop-off points of contact by living area.
These women will take reservations and provide the Reservations Chairperson with names and
money at a time designated, prior to deadline. The Reservations Chairperson will ensure all money
is collected prior to the luncheon and given to the Foreign Treasurer. The Reservations Chairperson
will create a luncheon reservation roster and coordinate with the Membership Chairperson for the
appropriate name tags to be available. The Reservations Chairperson will email culture group
leaders with attendance roster in culture group for ease of seating. The Reservations will accept
money and collect money for each monthly function.
THIRIL, TRIZHEY LIEEXO Ry 747K A 2 b (drop-off points) OFEHEZTLH, Zihbod
AT BIETRZ L, fDU0RNCHEE LZRR CoLar & BHe %2 TRRICIRIET 2, PRFRIEE. B
AN T R TORENEIN S 41, HAEASFHISFA DN TV DO 2R T 5, TRRIIEE T4
HERR L, SBEREFEL T HURLLZFIATEL LT 5, TRRIZ EBOLTWE DI
AT N—T DHEELEE AL TN —T ) —F—IZA—VT D, THITEADITEI LIZBE&EM
N9 5%,

Section 16. Hospitality

FHONTH B

The Hospitality Chairperson will invite all Club Guests and arrange for Gate passes (Japanese side).
She will be responsible for flowers, corsages and gifts presented to the invited Club Guests. The
Foreign Hospitality Chair is responsible for obtaining base access for OIWC’s Japanese members
when there is an OIWC event on base, facilitating smooth base access on the day of the event, and
identifying and inviting VIP guests to attend OIWC luncheons.

PriRIZ. 72777 Z K (Club Guest) 2EZ#fF L. ARANUSBE OO — b OFFAREA BUG
THEOWMVES S, HfFshiz7 777 A~ (Club Guest) ~EEIN=E, = —T=, By
B L COEMEZRD, SMEANEFRMR#ER (Foreign Hospitality Chair) [35E#IPN T OIWC D1 L3
HHEIZ, OIWC O EAANRE OB, HHT 7 AFGEZ TS L, LY Ik TOT 7



TAPMBIZRD L5 FhiFa L, OIWC BREXICHFET 2L 9 VIP 7 X FaRE L, ffFT 2 HE
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Section 17. Tours

FHEHE AT

The Tours Chairperson will arrange tours to places of mutual interest.
FRATRRIFAH B B & 2 55T ~ D FfkAT HEfii 22 9~ %,

Section 18. Ways and Means

BHNH A

The Ways and Means Chairperson will be responsible for organizing and executing all fund-raising
projects which may be deemed necessary by the Board to supplement both the General Fund (f
needed) and the Welfare Fund.

MARITE BRIV T —KRES (MEIZEUT) KORESEZME T 5D NE L T 55817
R X NTTIRe S/ (R e b RO

Section 19. Cooking

FHIuE R

Cooking Chairperson will be responsible for organizing and executing cooking classes. The Cooking
Chairperson will prepare menus, set dates and participation costs, purchase ingredients and conduct
classes.

BHRIZ Y v X 77 F2ADFEMEH YT D, A=a— AFORE, SMEZID, BMOEANE
L. 77 2%[<,

* % At the end of her term each chairman will submit a written record of her activities which will

be included in her Board notebook to pass on to the incoming chairman.
P BITEERICA B OIEB R, RESRERE, 2O, VX —THEZ . RIEE S &<,

Article III- Dues and Funds
W3 SBLES

Section 1.

—IH

Membership dues will be 5000 yen per OIWC calendar year, or 3000 yen for new members joining
the Club in February or after, payable annually. All dues paid are nonrefundable.

2FE, OIWC FERLER 5,000 M, 2 HLIEDO A OS54 3,000 H &5, HESHL ) BERH D,
I oN 2B O WRE LI R &4 5,

Section 2.
I

Refreshment charges may be made at each General Membership meeting.

BHERITEGISEIHEE L9,

Section 3.

o= IH

The Club may promote and conduct only such fund-raising activities which are permitted by law and
approved by a vote of the Board.

K7 T TIHEREERBROERINE > TOHRERIEH 2 BB L, ZNET) 2 ENTE D,

Section 4.
VU TE
All monies earned from, donated to or collected for any activity sponsored by the Club, will be turned



over to the Treasurer (Japanese) for deposit, accounting and disbursing.
K7 T 7 OIEIMD O OIS, FE, BESFITR THAS L, [FHUEL A TH LI
T HIOARESE (AARM) 1T 2 EIRITNIER LAV,

Article IV — Dress Code
4. IREHE

Section 1.

H—IH

Recommended dress is business, business casual (no Jeans) and Sunday best. If wearing kimono or
yukata, either must be worn appropriately and traditionally out of respect.

REEIZERA, BRI 2TV (V= ARH]) | ENEEHREE T L, EURKEERT
L% aE, WU OGHN RN TERT 2,

Article V — Code of Conduct
% 5. {TEE

The purpose of this Club will be to provide opportunity for International Friendship through social
contacts and to further intellectual, cultural and welfare interests in the community. All members
shall conduct themselves to the following Code of Conduct:

K7 T TR 210 U CEBEHEOKS A 5 2, HllttES~0aik, b, WNSEARIT 3
LEALERD D ZEHRNET D, T XTOERIX, LLTOITEIEEICHED

Section 1.

o—IH

All members should familiarize themselves with the Constitution and the Bylaws of the Club.
TRXTOEEIEYZ 77 ORI OMANIHREBEL TnD &,

Section 2.

o IH

The Member shall conduct herself in a manner conducive to the good of the organization and treat
all other Club members with courtesy and respect in a professional and co-operative manner at all
times. Any member’s behavior deemed unprofessional by the President, Vice President and/or Board
Members during any club function shall result in the member’s removal from said function and
possible dismissal from the Club.

SBIX, MfICEBRECRDERIATEIL, T2y Z72BIZx L, MM T, BITHUEELL,
WEZF > TGS 5, M7 7 7RBOITHNEI TRV EAR LSS, 2k, BIak, KAD
WTNDNT TTNODIBREREEZDFELHVED

Section 3.

%=IH

The Member shall not distribute information or public notices by email, post, in print, or in person,
etc. to other Club members regarding other organizations, causes, business or personal matters
without the authorization of the Club President or Board.

KRR, 7 I TRRERIIEBSOARZGTIC, oy 7 7RBIC, oMM, @ik, FEEIT
AN ERRICEA L CE A —/b, Bk, Hib, E3EEZOMD 7 77 2BICEREITAE 2
ML TIER bR,
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Section 4.

o5 U IH

Members shall not engage in bullying or harassment of another Member; in any way including
verbal, physical, email, voicemail, memos, or in any other way; or speak to act in any way contrary
to the aims, by-laws, and code of conduct of the Club.

SBIX, B, HRE, BFA—L RA A= AEREDODVWRNDLFETH-> THiOZE~
DWEDRHN HHEIZHEED > TE R bR, HLH WL, 77 7oAy, R, ITEREICK T 52178
DV DFEEEH L TERLR,

Section 5.

IR

Members shall not engage in any activities that are unethical or that have the potential to negatively
impact the Club or the Club Members which are not specifically mentioned by the foregoing.
SBF, MEICKTA1TA, FREEREICLVFICSEINTWRWS I 7 E7137 772 BICEY
B B 2 ZWEEMED H HIFENTHEF LTI R B0,

Section 6.

HNIH

Members shall contact the President or Board of Directors immediately if she experiences or

1s made aware of any inappropriate or questionable behavior by another Club Member.

B, Moy T T RBNRANEUE T IIARERITA R L), ERIIR OV, BEHICHE
F IR SICEKE T2 D LT D,

Section 7.

FIH

Failure to abide by the Code of Conduct and Bylaws will result in a review of membership and

can include a warning or dismissal from the club.

ITERERS KO OET R AL NRWEE, REDORE L, RO T TMEDEE H 2 WITRE &
2%,

Article V — Dissolution
5 fiF 14

Section 1.
—IH
The membership will be notified thirty (30) days prior to the General Membership Meeting where

dissolution will be voted on.
LR, BN ERSNAMED 3 0 BRNICZEDE@MEIN5,

Section 2.

o IH

The Club will be dissolved upon the affirmative vote of two-thirds of the members present and voting
at a meeting of the General Membership. Upon dissolution any assets remaining after payment of
all liabilities will be used for charitable purposes. This will be determined by a majority vote of the
members present at a meeting of the General Membership. Any liabilities which cannot be met from
available assets will be paid by equitable assessment of all members of the Club.

K7 T TIREBITBITLHBEERED 350 2 DBMEIEIC L VBRI D LR TE 5, MRICHZD
AEZ ST OFET. 2RICBITHIHBEREDOZEIRICL > T, ZEOAMICHER SN,
FRLERLZ AL TV ENRWAREIX, 77 7028ICEFICEHD Y Ton-AHEICEL - T
Khbivs,
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Article VI- Amendments
6. W iE

The By-Laws may be amended at any General Membership Meeting by an affirmative vote of two-
thirds of the members present and voting.
FANTREIZIB N T, HERBED 350 2 DEREENHITWIETE 2,

Article VII Parliamentary Authority
BT ESHER

All meetings will be conducted in accordance with Robert’s Rules of Order, Revised.
WTHOEAETL. Robert’s Rules of Order, Revised (2 /3X—Y AT FRAD], S&E) (I0t-> CER
b,

Revised June 2020
2020 4= 6 H % E

The Additional Clause

[f-FAl]

Revised Amendment Section 3. Advisors June 1st 2009

Revised Amendment Effective September 2009

200946H1H H3H@EM LE

2009 9H1H JEfr

Revised Amendment Section 3. Honorary Advisor June 2nd 2014
Revised Amendment Effective September 2014

Revised Amendment Section 1: Membership April 2018

Revised Amendment Section 3. Advisors April 2018

Revised Amendment Section 14: Social April 2018

Revised Amendment Section 15: Reservations April 2018

Revised Amendment Section 16: Hospitality April 2018

Revised Amendment Article IV: Dress Code April 2018

Revised Amendment Article V: Code of Conduct April 2018

Revised Amendments Effective September 2018

Revised Constitution Article ITI, Section 1. Membership June 2020
Revised Constitution Article IV, Section 2. Terms Limits June 2020
Revised Constitution Article IV, Section 3. Term Restrictions June 2020
Revised Constitution Article IV, Section 5. Advisors June 2020
Revised Constitution Article V, Section 1. Nominating Committee June 2020
Revised Constitution Article V, Section 3. Voting June 2020
Revised Constitution Article V, Section 4. Vacancies June 2020
Revised By-Laws Article II, Duties June 2020

Revised By-Laws Article II, Section 2 Vice President June 2020
Revised By-Laws Article 11, Section 8 Membership June 2020
Revised By-Laws Article III, Section 1 Dues June 2020
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